Mandated Report & Duty-to-Protect Note Template
Reviewed by the BastionGPT Clinical Advisory Board · July 2026 · Adapt fields to your organization’s, payer’s and jurisdiction’s documentation requirements.
Documents the chart side of a protective disclosure. The call or form filed with the agency is theirs; this record is yours. Deadlines and duties are state-specific.
	Client (initials):
	Date & time of note:
	Setting:


Duty type:  ☐ Child abuse or neglect    ☐ Elder / dependent adult    ☐ Threat to identifiable person    ☐ Evaluated, no report made
Trigger and context
What was disclosed or observed, when, by whom, in the source’s words
	


Basis for the duty
The standard (reasonable suspicion / serious threat, identifiable victim) and the facts that meet it
	


Consultation
Who, when, substance of advice
	


Action taken
The agency record locator lives here; without it the chart cannot prove the call
	Agency / recipient:
	Date, time & method:



	Intake worker / ID:
	Reference #:
	Written follow-up & deadline:


Protective action: what was communicated, to whom, when (victim / law enforcement per your statute)
	


Client notification and response

☐ Informed before    ☐ Informed after    ☐ Not informed   ·   clinical rationale and response below
	


Safety and follow-up
Safety steps, plan changes, dated next contact, ongoing-duty acknowledgment
	


If no report was made
Threshold analysis, consultation, monitoring plan
	



	Clinician signature / credentials:
	Date signed:


Full guide and sample note: bastiongpt.com/template/mandated-report   ·   BastionGPT drafts and checks protective documentation. Free 7-day trial.
