SOAP Note Template
Reviewed by the BastionGPT Clinical Advisory Board · July 2026 · Adapt to your organization’s policy
	Client (initials):
	Date:
	Session #:

	Service:  ☐ individual   ☐ group   ☐ telehealth
	Start / stop time:
	Location:


S – Subjective
Client's report: concerns, symptoms, stressors, progress since last session, short quotes
	


O – Objective
Observed and measured: appearance, affect, engagement, mental status, scores (PHQ-9, GAD-7)
	


A – Assessment
Clinical judgment: progress toward treatment plan goal, response to interventions, risk status
	


P – Plan
Next steps: interventions, homework, referrals, next appointment, safety planning
	



	Clinician signature / credentials:
	Date signed:


Full guide, sample note, and compliance notes: bastiongpt.com/template/soap-note   ·   BastionGPT drafts SOAP notes from bullets, dictation, or a transcript. Free 7-day trial.
