Multidisciplinary Team Meeting Note Template
Reviewed by the BastionGPT Clinical Advisory Board · July 2026 · Adapt fields to your organization’s, payer’s and jurisdiction’s documentation requirements.
	Client (initials):
	Date:
	Program/unit:


Meeting details
Type (scheduled review / staffing / discharge planning) · client or family present, or invited and declined
	


Attendees
Name, credentials, discipline for each participant; mark the leader
	


Status by discipline
What each discipline reports for this client, this period: symptoms, scores, attendance, medication response
	


Decisions & rationale
What changed, stayed, or escalated, and why; tie each decision to a treatment plan goal
	


Action items
One line each: task, named owner, due date
	


Concurrence
Physician/leader concurrence where the setting requires it, or author sign-off
	



	Start/stop time (if billed):
	Next team review date:



	Author signature / credentials:
	Date signed:


Full guide, sample note, and compliance notes: bastiongpt.com/template/team-meeting-note   ·   BastionGPT drafts team meeting notes from your recap or transcript. Free 7-day trial.
