Psychological Testing Administration Note Template
Reviewed by the BastionGPT Clinical Advisory Board · July 2026 · Adapt fields to your organization’s, payer’s and jurisdiction’s documentation requirements.
	Patient (initials):
	DOB:
	Date of service:



	Ordered by (treating practitioner):
	Order date:
	Referral question:


Tests administered today
Each instrument by full name or standard abbreviation · note any carried over from a prior day
	


Administrator and role
Who gave each test · psychologist (96136/96137) or trained technician (96138/96139) · name and credentials
	


Supervision (technician-administered testing)
Supervising psychologist or physician · level delivered: general (available) or on site · how availability was documented
	


Time log (administration + scoring minutes)
Today’s start, stop, breaks, and total · prior days of this battery · combined total reported on the last date of service · units supported (30 minutes, then 16+ past each increment)
	


Behavioral observations
Effort and engagement · breaks, accommodations, interruptions · anything bearing on validity
	


Scoring and disposition
Scored by, with scoring minutes inside the total · raw results routed to the interpreting clinician · feedback plan
	


Billing and supervision rules (keep with the note)
	Medicare requires only general supervision of a testing technician for diagnostic psychological and neuropsychological tests (42 CFR 410.32(b)(2)(iii)(B)): available, not necessarily on site; the national LCD says directly supervised, so record the level actually delivered. Total face-to-face administration and scoring minutes support each 30-minute unit, with an added unit at 16 minutes past the prior increment; combine multi-day time and report it on the last date of service. Interpretation belongs to the evaluation codes and their report, not this note. Keep the record at least seven years for Medicare.



	Completed by (name and credentials):
	Signature:
	Date:


Full guide, sample note, and compliance notes: bastiongpt.com/template/testing-administration-note   ·   BastionGPT drafts complete administration notes from your time log. Free 7-day trial.
