Individual Therapy Session Note Template
Reviewed by the BastionGPT Clinical Advisory Board · July 2026 · Adapt fields to your organization’s, payer’s and jurisdiction’s documentation requirements.
	Client (initials):
	Date of service:
	Session #:



	Service / CPT code:
	Setting (office / telehealth):



	Start time:
	Stop time:
	Total time:


Presentation and symptoms
Client's report: current symptoms, stressors, functioning, change since last session
	


Mental status observations
Appearance, engagement, speech, affect; session-relevant, not boilerplate
	


Interventions (technique + plan goal #)
Name the technique and the treatment-plan goal it served
	


Response and progress
In-session response, movement toward the goal, scores where used
	


Risk status
A statement either way, even when risk is low
	


Plan / next steps
Homework, coordination, referrals, what the next session evaluates
	



	Next appointment:
	Outcome score, if used (e.g., PHQ-9, GAD-7):



	Clinician signature / credentials:
	Date signed:

	Supervisor signature, where required:
	Date:


Full guide, sample note, and compliance notes: bastiongpt.com/template/therapy-session-note   ·   BastionGPT drafts session notes from bullets or a transcript. Free 7-day trial.
